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Universal Availability Notice 
Merrimack College 403(b) Retirement Plan 

Merrimack College (the “College”) provides its eligible employees with the opportunity to save for retirement through the 
Merrimack College 403(b) Retirement Plan (the “Plan”), a tax-deferred retirement savings plan, managed by TIAA.  
Eligible employees may voluntarily elect to contribute a portion of their eligible compensation into the Plan on a pre-tax 
basis – meaning that both federal and state income taxes are deferred until monies are distributed from the Plan.  Please 
read on for additional information regarding this valuable employee benefit.   

Eligibility 

All employees of the College are eligible to participate in the Merrimack College 403(b) Retirement Plan, with the 
exception of: 

• those employees who are expected to work less than 20 hours per week – unless they work 1,000 hours or more
per year.

• those individuals whose primary association with the College is as students who are regularly attending classes
and are employed as student workers during the academic year.

Please note, Merrimack College students working 20 hours or more per week for the College during the summer
months are eligible to participate in the Plan during this limited timeframe.

Enrollment 

Eligible employees may enroll in the Merrimack College 403(b) Retirement Plan at any time beginning on their date of 
hire.  Those employees who do not meet plan eligibility requirements as of their date of hire may enroll in the Plan 
immediately upon eligibility, such as upon an increase in scheduled hours.  Student workers are eligible to enroll in the 
Plan during the summer months only (generally defined as pay dates falling within June 1 – August 31 annually) if they 
are expected to work 20 hours or more per week during this time. 

Employees who are interested in enrolling in the Plan must complete an online enrollment process with TIAA, which 
includes creating a retirement savings account, designating an elective deferral contribution percentage, selecting 
investment allocations, and naming beneficiaries.  Please refer to the Enrollment Instructions for further information.  
Instructions can be found on the Human Resources MyMack page under Benefits/Retirement Savings – 403(b) or in the 
Human Resources office.   

Employee Contributions 

Employees who wish to contribute to the Merrimack College 403(b) Retirement Plan must notify the College of their 
intention by designating an elective deferral contribution percentage online with TIAA.  Through the online process with 
TIAA, employees indicate the elective deferral contribution percentage on a per pay period basis (“maximize” also is an 
option) and authorize pre-tax withholding from Payroll.  Instructions can be found on the Human Resources MyMack 
page under Benefits/Retirement Savings – 403(b) or in the Human Resources office.   

Through the online process, the employee will indicate the future pay date on which the election shall take effect.  The 
specified elective deferral contribution percentage will remain in effect until it is modified or revoked by the employee.  
Employees may increase, decrease, or stop their elective deferral contributions to the Plan at any time by completing the 
online process with TIAA.  Employees are 100% vested in their accounts under the Plan at all times.   

In addition, participating employees can make changes to investment allocations at any time by contacting TIAA directly.  
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Employer Contributions 

Eligible employees who are age 21 years or older may receive an employer contribution as of the first of the month 
following the completion of two years of qualified service with the College, assuming that no intervening break in service 
has occurred.  A year of qualified service is a 12-month period, measured from the employee’s 403(b) eligibility date, in 
which the employee has worked 1,000 hours or more.  

Service in education immediately prior to joining Merrimack College could be used to satisfy all or part of the two-year 
waiting period; please speak to Human Resources for more information.   

Upon completing the two years of qualified service, employees who contribute on average 2.5% of eligible compensation 
into the Plan will receive a College contribution equivalent to 8.5% of the employee’s eligible compensation – as 
evaluated on a plan year basis.  There is 100% immediate vesting of the employer contribution.       

Contribution Limits 

The IRS limits the amount an employee may contribute to this and other plans in any tax year.  This limit is subject to 
change annually.  The contribution limits for the current year are as follows: 

Year Individual Elective Deferral 
Contribution Limit for all plans of 

this type 
(Under age 50 years on December 31, 2021) 

Age 50+ Catch-Up 
(Age 50 years or older as of December 31, 2021) 

2021 $19,500 Additional $6,500 

Please note the individual elective deferral contribution limit indicated above takes into account all employee 
contributions made into the Merrimack College 403(b) Retirement Plan – both the 2.5% needed to receive the employer 
matching benefit, if applicable, as well as any supplemental contributions. 

Each participant is afforded one annual limit for contributions to all 403(b) plans in a given year; therefore, if a 
Merrimack College employee is also a participant in a 403(b) plan of another employer at any time during the tax year, 
the employee’s combined contributions to that plan and the Merrimack College 403(b) Retirement Plan are generally 
limited to $19,500 in 2021.  In these circumstances, the employee is responsible for tracking and reporting the amount of 
all contributions to the plans so that the total amount of all contributions to all plans in which the employee participates 
does not exceed the IRS annual limit.  Note also that the sum of all employee contributions, and those of the employers, to 
all 403(b) plans in which the employee participates are generally limited to the lesser of $58,000 or 100% of employee 
compensation in 2021. 

Additional Information 

More information regarding the Merrimack College 403(b) Retirement Plan can be found on the Human Resources 
MyMack page under Benefits/Retirement Savings – 403(b) or by contacting Patricia Sonia, Sr. Manager – Benefits, at 
978-837-5472 or soniap@merrimack.edu or TIAA at 800-842-2252. 

This notice is provided as a source of information and does not constitute legal, tax, or other professional advice.  If legal advice, tax advice, or other professional 
assistance is required, the services of a professional advisor should be sought.  Every effort has been made to make this notice as thorough and accurate as possible.  
However, there are other legal documents, laws, and regulations that govern the operation of the Plan.  It is understood that in the event of any conflict, the terms of the 
Plan document, applicable laws, and regulations will govern. 

mailto:soniap@merrimack.edu






1. Employer-Sponsored Health Coverage. Merrimack College offers employer

2. 

sponsored health insurance coverage that is affordable and meets a minimum

value standard (according to federal standards) to some of its employees. For

details of the MeITimack College employer-sponsored health insurance

coverage, please contact Human Resources at (978) 837-5157 If the employee

receiving this notice does not qualify for such benefits, the Health Connector

can help employees evaluate coverage options, cost and eligibility. Please visit

MAhealthconnector.org for more infonnation, including and online application

for health insurance coverage.

"Cafeteria Plan" Eligibility. Many Massachusetts employers (those with 11 or 

more full-time equivalent employees) are required to offer a Section 125 plan, 

or "Cafeteria Plan." These plans allow employees to pay for their health 

insurance on a pre-tax basis. This Massachusetts law (956 CMR 4.00, 

authorized by M.G.L. c. l 76Q, § 16) requires employers to provide an option 

for their employees to buy health insurance with pre-tax income, even if those 

employees don't qualify for a health plan offered by the employer. This is done 

by setting up a payroll deduction that lets workers make a health insurance 

premium payment with pre-tax dollars. Employees can find out more by 

contacting Human Resources at (978) 837-5175.

Should you have any questions or concerns regarding the Marketplace or the 

benefits offered by Merrimack College to eligible employees, please do not hesitate to 

contact Human Resources 

Sincerely, 

Merrimack College 

Human Resources 

QUESTIONS? Contact Human Resources (978) 837-5157. Or visit MAhealthconnector.org 01· 

calll-877 MA ENROLL (1-877-623-6765) or TTY: 1-877-623-7773, Monday to Friday, 

8:00am to 6:00pm. 
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